Bài giảng MS Excel 2003 (Phần 2: Công thức và Hàm cơ bản Excel) (01/11/2010) 
[image: image1.png]Cong thue
+ Cong thic:
dwoce nhap vao 6 bit ky, bt dau boi diu bing =
- sau d6 la cac hing s6, dia chi 6, ham s duge ndi voi nhau boi
cac phép toan.
~ Cacphép toan: +, -, %/, * (lug thira)

* Vidu: =B3*B4 + B5/5 + 10
=2*C2 + C374 - ABS(C4)|
= SIN(A2)

« May sé lay dit ligu trong dia chi 6 (mlen) dé tinh toan va hién thi

két qua trong 6 c6 cong thirc.

« Ding dia chi & trong cong thire dé ¢6 thé copy cong thirc sang
cdc 6 lan can.
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[image: image2.png]Ham s6

« Excel c6 rat qhiéu ham sb sir dung trong céc linh vue:
toan hoc, thong ké, logic, xtr Iy chuoi ky tu, ngay
thang ...

+ Ham s6 duoc dung trong cong thire.

* Trong ham c6 xir Iy céc hing ky tw ho?c hing xau ky
tur thi chung phai duoc bao trong cip dau « ”

 Cac ham s6 co thé 1ong nhau. VD:
=IF(AND(A2=10,43>=8),“G " IF(A2<7,“TB",“K"))

+ (o thé nhap ham sb bing cach 4n nut Paste Function

trén Toolbar. roi theo hudng dan & timg bude.
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[image: image3.png]M@t s6 ham sb quan trong

« AND (dbi 1, di 2,..., dbi n): phép VA, 1a ham logic, chi ding
Kkhi tat ca cdc d6i s6 ¢6 gid tri ding.
Céc déi 56 la cée hing, biu thire logic.
VD: = AND(B3>=23,B3<25)

. ()R]J z

Kkhi tét ca cdc déi s6 c6 gié tri sai.
VD: = OR (D3>=25,D3<23)

A -ANDE3>-23 5525)
o T

5

ic, chi sai
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[image: image4.png]Mt s6 ham sb quan trong (2)

ol

2 b o =SUN(AT:A281,10)
cho tong cua cac doi so T g i) B
Cac doi 5o la cac hang, ‘55 ;S‘ AT fsrissoro

dia chi 6, mién. 3

« AVERAGE (di 1,déi 2, ... ddin):____
cho gié tri TBC ctia cc doi ¢ : =AVERAGEDW AZ‘B“;U)

08 essonop
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[image: image5.png]Mt s6 ham sb quan trong (3) R

o MAX (ddi 1, d6i 2, ..., déin): cho gia tri 16n nhdt,

o1 =MAX(A1-A2,81,10)
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[image: image6.png]Mt s6 ham sb quan trong (4)

 IF (bt logic, tri dung, tri sai):
— Hién thi #ri ditng néu BT logic cé g/t True
— Hién thi #ri sai néu BT logic c6 g/t False
VD: =IF(A3>=5, “P4”, “Truwot”)
» - Ham IF ¢6 thé viét long nhau.
VD: = IF(C6<=300, 1, IF(C6>400,3,2))
- Ham trén cho két quéa ctia phép thir sau:
1 héu [dir liéu trong 6 C6] < 300
néu 300 < [di liéu trong 6 C6] <400
néu [di liéu trong 6 C6] > 400
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[image: image7.png]Mt s6 ham sb quan trong (5)
o SUMIF (mién_d/k, “d/k”, mién_tong): him tinh

tong c6 diéu kién
Gia st mién B2:B5 chira céo g/t tién nhdp 4 mat hang twong
ing 100, 200, 300, 400. Mién C2:C5 chua tién 13 twong (g
7, 14, 21, 28 thi ham SUMIF(B2:B5.%>1607,C2:C5) cho két
qua biing 63 (=14+21+28)
C6

A
Mat hang

Goi

Ga

Man
Chén

o[ wofmo| =

2%
SUMIF
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[image: image8.png]Mt s6 ham sb quan trong (6)

« VLOOKUP (g/t_tra_citu, bing_tra_cien, stt_cpt_ldy_dic liéu,
[True/False): tra ciru g/t & d6i s6 thir nhat véi cée g/t trong ot
dau tién cia bang & dbi s6 thir 2 va hién thi di liéu twong ing
trong bang tra ctru nim trén cot & ddi s6 3.

VD: = VLOOKUP(E3, SES12:8F$16, 2, True)

- Néu g/t tra ciru nho hon g/t nho nhat trong oot dau tién cia
bang thi tra v 181 #N/A.

- Néu di 58 thie 4 1a True (hoiic 1, day ciing 1a g/t miic dinh):

+ Céc g/t trong cot diu tién ctia bang phai duge sip xép tang
dén.

+ Néu g/t tra ciru khidng co trong cot dau tién ciia bang thi ham
s& tra ciru g/t trong bang <g/t tra ciru.
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[image: image9.png]Vidy ham VLOOKUP

C3 =VLOOKUP(A3,§B$10:$C$14.2,1)
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[image: image10.png]Mot so ham so quan trong (7)
« HLOOKUP(g/, bing gh, hang ldy dliéu; [1/0]): ham
tra ctru theo hang, tuong tw ham VLOOKUP
« Ham xép thir hang:
RANK(g/t x8p, bing g/, tiéu_chuin xép)
- ddi s6 1: 1 gid tri cn xép thir (VD: diém 1 HS)
- déi : bang chira cac g/t (VD: bang diém)
- dbi s6 3: = 0 thi g/t nho nhat xé’g cudi cing (VD khi xép
thir hang cac HS trong 16p theo diém)
= 1 thi g/t nh6 nhit xép dau tién (VD khi xép
thr hang cho cac VDV dua xe theo thoi gian)
VD: =RANK(A3.$A$3:5A$10,1)
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[image: image11.png]Vidu ham RANK

RANK (g/t_xép, bang_g/t, tiéu_chuiin_xép)

=RANK(C2,$C$2:$C$5 0)

© B
Piem TB | Xep thir
595 31
6.34 2
5.45 4
Khi thir thir xép bing 1 Khi thi thy xép bing 0
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[image: image12.png]Mt s6 ham sb quan trong (8)

« COUNT(dbil, di2,...): dém sb luong cac'd6 co
chita sb va cac s6 trong cac dbi so.
— Céc ddi s6 1a cac s6, ngay thang, dia chi 6. dia chi

i
mien.
& =COUNT(C2:C7)
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[image: image13.png]Mot sé ham sb quan trong (9)

« COUNTIF(mién_dém,“diéu_ki¢n”): dém sb
lwong céc 6 trong midn dém thoa min didu

- 7 =COUNTIF(62.85, Tao") - % =COUNTIF(C2.C5.">=54")

© IC
Loai qua_ Khoi lwong (ko) Khéi luong (ko)
Téo E?) 7] 2
Cam 54 54
Xodi 75 Xodi 75
Tio 3 Téo 8

Vidu 1 Vidu2
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[image: image14.png]Mt s6 ham sb quan trong (10)

« LEFT(“Chuéi ky tw”, n): Cho n ky tur bén trai ctia chudi.
— VD: =LEFT(“Hii Chiu— Da Ning",8)
cho két qua 1a chudi “Hai Chin”
« RIGHT("“Chui ky ta”, n): Cho nky tw bén phai cita chudi.
VD: =RIGHT(“Hai Chiu — Da Ning",7)
cho két qua 1a chudi “Pa Ning "
« MID(“Chudi ky ti”, m, n): Cho n ky tr tinh tir ky tw thir m cia
chudi.
— VD: =MID(“Hai Chau — Pa Ning",10,1)
cho két qua la chudi «—
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[image: image15.png]Mt s6 ham sb quan trong (11)
« NOW(): Cho ngay va gid & thoi diém hién tai.
* TODAY(): Cho ngay hién tai.
¢ DAY(“mmv/dd/yy”): Cho gia tri ngay.
— VD: =DAY(“11/25/80")
cho két qua 1a 25
* MONTH(“mm/dd/yy”): Cho gi trj thang.
— VD: =MONTH(“11/25/80")
cho két qua la 11
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[image: image16.png]Mt s6 ham sb quan trong (12)

o YEAR(“mm/dd/yy”): Cho gia tri ndm.
e
cho két qua 12 1980
— Ham Year thuong duge dung dé tinh tudi khi biét
ngay sinh:

1 Nguy-éln Vian A 02/14/47 I 58 !
2 Tran Van B 06/03/56 49
3 Lo Thi C 02/06/85 20
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